
Authors’ Guidelines

COPYRIGHTS AND CREATIVE COMMONS ATTRIBUTION 
LICENSE
For the policies on the research and publication ethics not stated in this 

instructions, International standards for editors and authors (http://

publicationethics.org/international-standards-editors-and-authors) can be applied.

1. Ethics 
-	� An author should neither submit a previously published paper, nor a paper 

describing essentially the same research published elsewhere. Simultaneously 

submitting the same manuscript to more than one journal constitutes unethical 

publishing behavior and is unacceptable. Every author listed on a paper must 

affirm that (s)he has read and approved the manuscript, thereby affirming the 

work's originality. If plagiarism is detected, the article will be rejected and the 

ethics committee will determine the penalty for the author, including notifying 

the author’s institution of the plagiarism.

2. Conflict of interest and disclosure 
-	� All authors should disclose in their manuscript any financial or other substantive 

conflict of interest that might influence the results or interpretation of their 

manuscript. Examples of potential conflicts of interest that should be disclosed 

are as follows: employment, consultancies, stock ownership, honoraria, paid 

expert testimony, patent applications/registrations, and grants or other funding. 

All sources of financial support for the project should be disclosed. The letter of 

transmission should include an explanation of any real or perceived conflicts of 

interest that may arise during the peer review process. Failure to disclose such 

conflicts may lead to the rejection of a submitted manuscript. 

The MANUSCRIPT
-	� Each manuscript should include the following: title, author byline and affiliations, 

abstract, subject headings, text, conclusion, and references. Tables, figures, 

mathematics, and supplemental data are optional. The manuscript should be 

typewritten using MS word or Hwp on ISO A4 paper with 2.5 cm margins. Type 

should appear on only one side of the page and pages should be numbered. 

Length of an Article is limited to 10,000 words or word equivalents, including 

tables and figures. (A typical page has 250 words.) 

Spelling should be in agreement with the Webster’s Third New International 

Dictionary or the Oxford English Dictionary. Authors are responsible for spelling 

consistency. 

Abbreviations, nomenclature, and symbols for units of measurement should 

conform to international recommendations. SI units (Système International 

d'Unités) should be used or SI equivalents given. Some exceptions to SI units are 

allowed due to practical reasons. 

Acronyms should be defined when first mentioned in the text. 

Abstract - A concise and factual abstract of 150 to 175 words is required. The 

abstract should briefly state the purpose of the research, principal results and 

major conclusions. An abstract is often presented separately from the article, so 

it must be able to stand alone. Authors are encouraged to submit abstracts in 

clear English. References should not be cited in the abstract. Up to ten keywords 

can be included and should be placed directly below the abstract. 

Footnotes should be used sparingly. Their use in tables, however, is encouraged. 

Number them consecutively throughout the article, using superscript Arabic 

numbers. Each footnote should be typed on the page of its reference. Footnotes 

should not be included in the list of references. 

Equations should be clearly typed; triple-spacing should be used whenever 

superscripts and/or subscripts are involved. Superscripts and subscripts should 

be legible and carefully placed. There should be a clear distinction between the 

lowercase letter L (l) and the numeral one (1), and between the capital letter 

o (O) and the numeral zero (0). A letter or symbol should represent only one 

entity and be used consistently throughout the paper. Every variable must be 

defined in the text, or in a List of Symbols to appear after the reference list. 

Variables representing vectors, matrices, vector matrices, and tensors must be 

clearly identified. Numbers identifying equations must be in square brackets and 

flushed left. In numbering, there is no distinction between mathematical and 

chemical equations. 

Acknowledgments should be written in the third person and concisely recognize 

relevant contributions. Acknowledgments should be written in a separate 

section at the end of the article, before the references. Individuals who provided 

help during the research (e.g., language help, writing assistance or proof-

reading) should be listed here. 

References and their verification against the original article is the author’s 

responsibility. Every reference must be cited in the text using number(s) in square 

brackets. The actual authors can be referred to, but the reference number(s) 

must always be given. References should be written in English

The reference list must be placed at the end of the text. Names of periodicals 

should be written out in full. References to unpublished reports and to private 

communications should be stated in parentheses in the text or as footnotes. 

For private communication, the author’s initials and year of communication 

should be given. References should follow the form used in current issues of the 

Journal, as in the following examples. 

• Journal article: 

Park, M., Ham, Y., Lee, H., and Kim, W. (2010) Development of Design Process 

Management Model using Dependency Structure Matrix for Constructability, Korean 

journal of Construction Enginnering and Management, KICEM, 11(5), pp. 65-74.

• Book: 

S. Burton, P. Steane (2004). “Surviving Your Thesis”, 1st ed., London: 

Routledge, pp. 21-44.

• Chapter in an edited book: 

M. Beck, C. Hunter (2003). “Private finance initiative uptake in UK local 

authorities”, in Public Private Partnerships: Managing risks and opportunities, 

Eds. A. Akintoye, M. Beck, C. Hardcastle, Blackwell Publishing, pp. 369-383.

• Paper in conference proceedings: 

D. Mckinney (1999). “Impact of Commercial Off-The-Shelf (COTS) software 

on the interface between Systems and Software Engineering”, Proceedings of 

the 21st International Conference on Software Engineering, Los Angeles, CA, 

USA, pp. 627-628.

Figures and Tables should be put in the place where they are mentioned; and 

they are centered. Larger tables and figures may be put at the top of a sheet 

or at the bottom across the whole breadth. Figures are drawn by computer 

and additionally presented by one of these fails: *.jpg, *.tif, *.wmf, *.pcx. The 

resolution of colored figures should be not smaller than 360 dpi, and that of 

the black-and-white type – 600 dpi. Pictures taken from Internet do not fit in 

printing. Photos (colored and black-and-white type) should be of good quality, 

clear and suitable for reproduction. If output problems happen during the 

printing process, authors may be asked to send their original image files. Figures 

and tables are separated from the text by one-line interval.

Figures and tables used in the appendix should be numbered sequentially but 

separately from those used in the main body of the paper, for example: Fig. A1, 

Table A1, etc. 

Computer programs - It is not the policy of the Journal to publish detailed 

printouts of computer program statements. If the availability of these details 

enhances the paper’s usefulness, the author should submit two copies of the 

program (see Supplementary material). 

Supplementary material - The Journal maintains a depository for supplementary 

materials, either at the request of the author or upon the Editor’s suggestion. 

Such material may include extensive tables of data, detailed calculations, and 

maps not essential in understanding and evaluating the paper. Such material 

must be clearly marked upon the manuscript’s submission. Tables and figures 

should be numbered consecutively and separately from those published with the 

paper (e.g., FIGURE SI, TABLE SI). The supplementary material should be referred 

to by footnotes. 

AUTHOR INFORMATION



Copyright 
Copyright material - If excerpts from other copyrighted works are included, the 

author must obtain written permission from the copyright owners and submit 

documentation of this step. In the paper, the author must then credit the source 

of the material before reproducing it, whether in print or electronic format. 

Galley proofs - Upon receipt of the galley proof, illustration proofs, copy-edited 

manuscript, and reprint order form, the author is responsible for checking 

all materials for accuracy. These proofs must be returned within 48 hours of 

receipt. Any cost attributed to changes introduced at this stage that are deemed 

excessive will be charged to the author's account. 

Reprints - A reprint order form must be properly and completely filled out and 

returned with payment (by check, credit card, purchase order, or journal 

voucher) together with the corrected proofs and manuscript. Orders submitted 

after the Journal has been printed will be subject to higher prices. Reprints are 

mailed only after a purchase order number or payment is received. 

Copyright transfer – Manuscript submission shall be accompanied by a copyright 

transfer form assigning all rights to KICEM. Copyright transfer forms are available 

via the following link (copyright transfer form) Requests for reproduction or 

republication of the paper, in whole or in part, should be sent to KICEM. 

PAGE CHARGES
The publication fee is 150,000 won per paper(8 pages). In addition, extra costs are 

charged with 50,000 won(1~2pages) or 100,000won(3~4pages) per exceeding 

page (page limit: 12 pages)

Contact Us
• �The Korea Science and Technoloty Center(Rm. 1101), 22, 7gil Teheran-ro, 

Gangnam-gu, Seoul, K orea 135-703

• Tel: +82-2-556-5184~6

• Fax: +82-2-556-2408

• E-mail: kicem@kicem.or.kr 

Submission Guidelines
General 
The Journal publishes original research articles on construction engineering 

and project management. Articles should be written in Korean(or English) 

and prepared in MS Word(or Hwp). Detailed submission guidelines follow the 

requirements below. 

Structure of the article 
A paper should include the following: title, author byline and affiliations, abstract, 

subject headings, text, conclusion, and references. Tables, figures, mathematics, 

and supplemental data are optional. The paper should not exceed 12 pages, 

including figures, tables, etc. 

Submission of papers 
All manuscripts should be submitted via e-submission system (http://www.kicem.

or.kr). If there are difficulties, please feel free to contact the editorial office.

More information on formatting, and a paper template, can be found here. 

Type of journal content 
A paper eligible for submission is either a technical paper or a case study of related 

issues.

Review Process
As soon as the paper is submitted, it undergoes a preliminary review by editors. 

Each editor decides among three options for routing the paper: 

• Send out for review 

• Return without review (outside of scope) 

• Return without review (grammar/syntax) 

Having passed the preliminary review, when the paper is reviewed, the reviewers 

decide among three options: 

• Accept in present form 

• Revision required 

• Declined final 

Preliminary Decisions by Editors 

1. Send out for review 
If the paper meets the basic requirements of KJCEM’s submission guidelines, it 

will be sent to the chief and associate editors for distribution. Associate editors 

will locate at least two reviewers. Reviewers will make a decision by selecting 

one of the recommendation options and will comment on given papers. The 

associate editors will gather all of the results from the reviewers and forward 

them to the chief editors. The chief editors will announce the final decision from 

the review process to the author. 

2. Return without review (outside of scope) 
If the paper is not suitable for the journal, it will be sent to the chief editors for a 

brief review, and they will contact the author. 

3. Return without review (grammar/syntax) 
If the paper has sufficient problems with English grammar and syntax, making 

it unsuitable for review, it will be sent to the chief editors for a brief review, and 

they will contact the author. 

Review Decisions by Reviewers and Editors 

1. Accept in present form 
The reviewer will decide that the manuscript is ready for publication in its 

present form when at least two reviewers are in agreement. The associate editor 

will sum up the results of the review and report them to the chief editors. The 

secretary will then send an acceptance letter to the author on behalf of the chief 

editors. The paper will be moved to final editing for online publication. 

2. Revision Required 
The reviewer will decide that the paper is not ready for publication and needs 

revision when at least two reviewers are in agreement. The associate editor will 

send the decision to the chief editors, and will request that the author consider 

revision.

If the author agrees to revision, a letter with reviewers’ comments will be sent to 

him/her, and the revised paper will be re-reviewed upon resubmission of the paper. 

3. Declined final 
The reviewers will decide that the paper is inappropriate for publication when at 

least two reviewers are in agreement. No revisions will be requested for further 

consideration. The paper may not be resubmitted without substantial revision.

Paper Template
-	� For paper submission, manuscript must be written in Korean(or English) and 

prepared in Microsoft Word(or Hwp)

- The paper should not exceed 12 pages, including figures, tables, etc.

- The format must follow the template provide here (KJCEPM Paper Template)

Checklist
	Persons submitting a thesis must be members of the Institute.

	Manuscript in MS Word(docx) or Hwp format.

	�The first letter of all words in the title should be written in uppercase. However, 

prepositions, articles and conjunctions are written in lowercase.

	�The abstract should not exceed 250 words, and should concisely summarize the 

basic content of the paper. Experimental details should not be presented in the 

abstract. Avoid specialized terms, abbreviations, diagrams, and references.

	�Sequence of title page, abstract and keywords, main text, acknowledgments, 

references, tables, figure legends, and figures. All pages numbered 

consecutively, starting with the abstract.

	All table and figure numbers are found in the text.

	�English is used for contents of figures and tables as much as possible. English 

are used at the bottom of a figure and at the top of a table.

	�All detailed information required by the online thesis submission system must be 

completed for each thesis submission.

	�Copyrights of submitted theses which were published or are to be published are 

transferred to the academy. There should be no objections.

	�References listed in proper format. All references listed in the reference section 

are cited in the text and vice versa.



COPYRIGHT TRANSFER AGREEMENT

▣ Manuscript Number: 

▣ Type: 

▣ Publication Title: 

▣ Manuscript Authors: 

▣ Corresponding Author Name and Address: 

This form should be returned with your final manuscript to the Korea Institute of Construction 

Engineering and Management, kicem@kicem.or.kr. Please fill in the corresponding information and 

send the form in image format.

The author(s) warrant(s) that the above cited manuscript is the original work of the author(s) and 

has never been published in its present form.

The undersigned, with the consent of all authors, hereby transfers all copyright pertaining to the 

above-cited manuscript (subsequently referred to as the work), in this version and all subsequent 

editions of this work. This copyright transfer is inclusive of all derivatives, translations, or ancillaries 

of this work, in English and in foreign translations, in all formats and media of expression now 

known or developed later, including all electronic formats, to the Korea Institute of Construction 

Engineering and Management subject to the following conditions.

• The undersigned author and all coauthors retain the right to revise, adapt, prepare derivative 

works, present orally, or distribute the work, on the condition that such use is for the personal 

and non-commercial benefit of the author(s) and is consistent with any prior contractual 

agreement between the undersigned and/or coauthors and their employer(s).

• In all instances where the work is contracted and paid for an employer, the employer(s) of 

the author(s) retain(s) the right to revise, adapt, prepare derivative works, publish, reprint, 

reproduce, and distribute the work provided that such use is for the promotion of its business 

enterprise. Such use shall not imply the endorsement of KICEM.

• The KICEM is not claiming any proprietary right other than copyright.

SIGN HERE FOR COPYRIGHT TRANSFER [Individual Author or Employer's Authorized Agent]

Authors Name in Print:	 Signature of Author (in ink):
Agent's Name and Title in Print:	 Signature of Agency Rep (in ink):
Date:                   

※ Note: In the event that the manuscript is not accepted by KICEM for publication or is withdrawn 

prior to acceptance by KICEM, this transfer will be null and void. This form shall then be 

subsequently returned to the author.

*Failure to return this form will result in the manuscript s not being published.
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not be accepted). Information regarding acceptable types of files for submission is 
available on the on-line submission page of the journal homepage. For submissions, 
you will need to upload Hanword file of the text of the manuscript (including title, 
keywords, abbreviations, main text, figures, tables, and references) in a single word file. 
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EDITORIAL POLCY 

Originality:

Only papers that report novel and significant scientific findings relative to 
construction engineering and management will be considered for publication. 
Manuscripts submitted to KJCEMs must present the original research findings. 
A manuscript will be accepted only if the presented work was not published 
previously, and is not under consideration for publication elsewhere.

Authorship:
Anyone who made a substantial contribution to the work may be included in the 
author list. All authors of each manuscript are responsible for the entire paper 
and must have agreed that the corresponding author has the authority to act on 
their behalf on all matters pertaining to publication of the manuscript. To avoid 
any possible dispute during processing, authorship changes including the order 
of authors' names during revision must be agreed upon by all of the authors and 
brought to the editor's attention in the cover letter submitted with the revised 
version.
-	� Substantial contributions to the conception or design of the work; or the 

acquisition, analysis, or interpretation of data for the work; AND
-	� Drafting the work or revising it critically for important intellectual content; AND
-	� Final approval of the version to be published; AND
-	� Agreement to be accountable for all aspects of the work in ensuring that 

questions related to the accuracy or integrity of any part of the work are 
appropriately investigated and resolved

REVIEW PROCESS
All manuscripts are reviewed confidentially by members of the editorial board 
and qualified reviewers. When a manuscript is submitted to KJCEM, it is given a 
manuscript number and assigned to three of the members of the board for review. 
The manuscript number should be referred to in any subsequent communications 
between the corresponding author and the editor or the editorial office. The 
reviewers operate under the guidelines for reviewers and are expected to complete 
their reviews as soon as possible. The corresponding author is generally notified of 
the reviewers’ decision, accepted, rejected, revision recommended, revision or re-
review recommended from the editorial office within 4 weeks of submission. The 
authors should supply the response to the editor along with the modified or revised 
manuscript. Manuscripts that have been rejected or withdrawn may be resubmitted 
if the major criticisms have been properly addressed. As with the initial submission, 
resubmitted manuscripts should be accompanied by a cover letter stating the 
manuscript is resubmission and describing in detail what changes have been made. 
The same editor that handled the original submission will normally handle the 
resubmitted manuscript.

COPYRIGHT
Submission of a manuscript implies: that the work described has not been 
published before (except in the form of an abstract or as part of a published lecture, 
review, or thesis); that it is not under consideration for publication elsewhere; that 
its publication has been approved by all co-authors，if any, as well as - tacitly or 
explicitly - by the responsible authorities at the institution where the work was 
carried out. The author warrants that his/her contribution is original and that he/she 
has fuII power to make this grant. The author signs for and accepts responsibility 
for releasing this material on behalf of any and all coauthors. Transfer of copyright 
to KICEM becomes effective if and when the article is accepted for publication. 
After submission of the Copyright Transfer Agreement signed by the corresponding 
author，any change of the authorship or the order of the authors will not be 
accepted by KICEM, The copyright covers the exclusive right to reproduce and 
distribute the article, including reprints, translations, photographic reproductions， 
microform, electronic form (offline, online) or other reproductions of similar nature.
An author may self-archive an author- created version of his/her article on his/
her own website. He/she may also deposit this version on his/her institution's and 
funder’s (funder designated) repository at the funder’s request or as a result of a 
legal obligation, including his/her final version, provided it is not made publicly 
available until after 12 months of official publication. All articles published in this 
journal are protected by copyright, which covers the exclusive rights to reproduce 
and distribute the article (e.g., as reprints), as well as all translation rights. No 
material published in this journal may be reproduced photographically or stored on 
microfilm, in electronic data bases, video disks, etc., without first obtaining written 
permission from the publishers. The use of general descriptive names, trade 
names, trademarks, etc., in this publication, even if not specifically identified, 
does not imply that these names are not protected by the relevant laws and 
regulations.
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